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Job Title
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Email Address
Date
Subject: Professional Development Opportunity: ARMA 2026 Annual Conference or Benefits of Attending ARMA 2026 Annual Conference
Dear Line managers name,
I am writing to request approval to attend the ARMA 2026 Annual Conference, scheduled for June in Harrogate. This three-day event is the UK’s flagship gathering for research management professionals and offers a unique opportunity for professional development, strategic networking, and sector-wide collaboration.
The ARMA Conference is a member-led initiative that brings together experts, practitioners, and thought leaders across the research management community. The programme includes plenary sessions, interactive workshops, and poster presentations that address current challenges and innovations in research support, funding, compliance, and impact.
Attending will allow me to:
· Gain actionable insights from sector leaders on evolving policies, funding landscapes, and best practices.
· Strengthen our institutional profile by engaging with peers and partners across the UK and internationally.
· Bring back knowledge that can be shared with our team through a post-conference briefing and resource dissemination.
· Support our strategic goals in research excellence, compliance, and operational efficiency.
The standard registration fee is £600 member /£800 non-member, with early bird rates available. ARMA also offers bursaries for early career professionals, underrepresented groups and those with caring responsibilities. I will be exploring these options to reduce costs where applicable.

Estimated costs:
· Registration: £600/800
· Travel and accommodation: Insert estimate
· Total: Insert total
Return on Investment
The conference provides access to speaker materials, sector updates, and networking that would otherwise require multiple separate engagements. The value of attending far exceeds the cost, especially when considering the opportunity to:
· Implement new practices that improve efficiency.
· Build partnerships that support future funding bids.
· Represent our institution in national conversations on research strategy.
I am committed to maximising the impact of this opportunity and will prepare a summary report and presentation for our team upon my return.
Thank you for considering this request. I believe my attendance will contribute meaningfully to our department’s goals and the broader mission of our institution.
Sincerely,

First and last name
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